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Editing Specifications in the Automated White
Book (Demo Part 1/3)
Begin using the Automated White Book by inputting information to personalize the
contract documents.

1 Welcome to the demo of the American Public Transportation Association's
automated White Book.

To start, select your desired propulsion type on the APTA website. Unzip the file
and save the results.
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2 Inside the folder, you will see multiple items. Start with the Commercial (or
"non-technical") Terms.
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3 Step 1: Open the "non-technical" excel spreadsheet.
Begin by reading the Introduction and Instructions sheets.

4 The Introduction sheet prompts you to select the propulsion type of your buses.



Made with Scribe - https://scribehow.com 4



Made with Scribe - https://scribehow.com 5

5 Tip: Open the template document side-by-side with the Excel input sheet—ideally
on a second screen. This allows you to visually track how your inputs will affect the
document.
Do not modify the template document directly! You will be able to edit the
final document in later steps.
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6 Step 2: The Input sheet is where you will spend most of your time configuring
selections for your contract. Each row in this sheet represents a clause or section
of the contract that can be modified.

7 You can use the Used in Section(s) column to see where each input will apply in
the World template.
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8 Step 3: Carefully go through each row.

9 Some rows require manual entry (e.g., specific requirements), while others offer
pre-filled options or drop-downs to choose from. Some require both. Use the
Questions, Notes, and Suggestions columns as guidance. Additional notes may
appear as comments or tooltips when you hover over certain cells. For more
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complex cases, example entries are provided.
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10 Step 4: Once you’re satisfied with your entries, save the Excel file and close both it
and the template Word document.
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11 Next, configure the technical specifications,

Step 5: Repeat the same process with the technical documents. Open
"inputs_technical" and "template_doc_technical".
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12 Verify the fuel type selected.

13 Step 6: Again, place them side-by-side and go through the input rows. The
technical section contains nearly twice as many entries, so you may want to
complete it in multiple sessions. Be sure to save your progress frequently.

Once you've completed both Excel input files, follow the instructions in the Import
Inputs to Contract Template with Mail Merge section or view the next demo.
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