How to Apply — Please Read Carefully and Follow All
Instructions

Individuals interested in applying for the program must provide the following
information:

1. Online Application: Your completed online application including
applicant profile information.

Essay: Please prepare a 750-word essay. The essay is the written “formal
conversation” between you and the Leadership APTA Committee
members who select the next class. First, begin your essay with a
"Statement of Intent," a two-to-three sentences paragraph stating why you
are applying for the program. Next, address these four questions:

= What are your areas for personal growth and professional
development?

How and why you will benefit from the Leadership APTA
program?

What are your career goals?

Where do you see yourself in APTA and in the public
transportation industry in the future?

PLEASE NOTE:
The clarity and quality of your essay is the primary way the committee members will
learn about your qualifications and aspirations.

e The Committee recommends you use each question as a subheading in your
essay, so that your response to each question is clear.

Please address each question fairly and honestly. Failure to do so may disqualify
you from being considered for the program.

Take great care in preparing your essay. Be sure to ask your immediate supervisor
to read your essay, give you feedback, and double check that you did your best to
address the four questions.

Not addressing these four required questions is a serious problem and counts
against you when the Committee reviews your application. If you do not
address these questions, your application may be disqualified.

The essay is not a place to comment at any length on the state of the industry,
your sponsoring organization’s successes, or APTA’s accomplishments. Your
essay should not restate your resume information or the program curricula
information listed on the website.
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3. Current resume: Your resume needs to include current and past positions with
dates of experience in public transportation and related industries. Job descriptions or
equivalent documents are not acceptable resume submissions.

Please limit your resume to no more than three pages.

Please note: A short essay and a 10-page resume are not acceptable application
submissions.

4. Two industry letters of recommendation:

e The first letter must come from the highest ranking official, e.g. general
manager, CEO, or president of the public transit agency, company, or
organization that is sponsoring you as an applicant. The letter from your executive
leadership needs to speak to your leadership growth, career progression, and
successes to executive ranks in your organization. This letter needs to address
what contributions to your organization would be envisioned after attending the
program. Very importantly, it needs to address your anticipated career trajectory.
This letter may include references to an applicant's special commendations.

The second letter may come from your direct supervisor, a client, or
recent/former public transit agency senior official. The letter from your
supervisor/client/former public transit official, needs to give testimony through
concrete examples of your leadership capabilities and why, at this point in your
career, you would benefit from the program. The letter also needs to identify
specific areas for professional growth and improvement through participation in
the program.

These signed letters should be sent directly to you as PDF files. In turn, you attach
these signed PDF files to your online application.

SPECIAL NOTE: If you are the principal of a small business applying to the
program, we ask that your first letter of recommendation come from your Board
Chair and the second letter come from your recent client.

o The Committee will not consider additional letters or recommendation when
reviewing an applicant’s packet. The committee highly discourages any APTA
member from petitioning or lobbying members of the Leadership APTA
Committee to select their candidate.

1. Contact information: Please include contact information for your
General Manager, Executive Director, or CEO; and for your direct
supervisor.

. APTA Committee/Task Force/Area of interest: Please list an APTA
committee/task force or area of interest you wish to become involved with
upon your gradation from the Leadership APTA program.
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